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Draft plan to reopen for Year 10 June/July 2020 

Written in alignment with DFE and other government guidance as of Saturday 16 May 2020 – subject 

to change and revision as new guidance is issued. 

This is a working document and subject to change on a daily basis, every attempt will be made to 

ensure any changes made are placed on to the copy shown on the school website on the day of the 

change and communicated by email. 
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Foreword: 

This plan is only possible as staff at school have shown a desire to return to school and ensure that 

students at the school can return.  I thank them for that. 

It is also clear that there is a rapidly evolving debate on the process of and the safety of school’s 

reopening.  It is also apparent that although for example the Department for Education (DfE) are 

providing guidance to schools, this guidance is non-statutory and responsibility for any actions lie with 

individual schools and fall to their leadership arrangements to decide, and then to be held accountable 

for.  To that end I must make it clear that this plan has been written by me and I bear responsibility 

for the actions taken within it and not the staff or governors of the school. 

Nationally the government must balance the risk in opening schools during the ongoing health crisis, 

with the obvious, and numerous negative outcomes in schools remaining closed – to my mind it is 

essential that schools reopen.  However, there are inherent risks to students, staff and the wider 

school community and at this time it is not known to what extent the reopening of schools will increase 

the level of risk.  This plan sets out to mitigate the known risks, but it does not remove them 

completely, but then life is not risk free.  Parents and carers will as ever have the last word in their 

children’s attendance to school. 

Equally, there is as yet no clear guidance on travel to and from school and this will undoubtably impact 

both on this plan and time spent in school by students, the nature and extent of the proposed 

curriculum and expectations with regard to other aspects of a school’s current role – this plan will 

evolve as these are provided. 

I am also aware that unions are seeking to ensure that their members are treated in a safe and fair 

manner.  Despite what some of our newspapers suggest, unions are not being feckless with young 

people’s lives, they are seeking to protect families.  I, like many headteachers throughout the country, 

am having sleepless nights trying to plan how my staff and students can return as safely as possible, 

whilst the information provided by the DfE changes on a daily basis.  I sit across from staff who talk to 

me about their children, their elderly Mum and Dad and how they care for them, about family illness 

that threatens lives of children, brothers, sisters, Mums and Dads; opening school is without a shadow 

of a doubt going to increase the risk to those who work in them, and their loved ones.  The evidence 

seems to suggest that children are affected less than adults by this virus, but it would appear that 

secondary children may well carry the same viral load and transmit as adults do.  Couple this with the 

inconsistencies in advice, you must wear a face mask on public transport to school, but you really 

shouldn’t in the confined classroom, because it is the same people coughing over you all week……  

Staff in all schools are rightly anxious about their own health, the health of their students and families, 

but mostly their own children and loved ones; what are we taking home? 

Despite this we want to open. 

This plan is not the final version as there will be further guidance from government that will alter it I 

am sure, but I wanted all members of the school community to see that there is a plan and to 

understand that we are taking everyone’s health seriously. 

Kevin Flanagan 
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Plan: 

Keyworker children all years – once Year 10 return to school: 

There are a small number of children who attend school on an irregular basis to allow their 

parents/carers to maintain their role as keyworkers.  These children will continue to attend the school 

site between 8.30 am. – 4.00 pm.  They will be based in the SSC and supervised by members of the 

pastoral team. 

At this time we will consider any new requests for students to attend through this provision, but may 

refuse additional requests as we near the reopening of school and increase the numbers of students 

attending the school site. 

These students will continue to be provided with lunch for as long as it is practically possible and any 

change to this will be communicated in advance to parents.   

Once Year 10 return to school these students will move from using general school toilets to the sole 

use of the accessible toilet in the reception area.  This means that the accessible toilet will 

unfortunately be out of use for the rest of the school and if this impacts upon individuals they will 

need to make contact and we will wherever possible seek to make alternative arrangements. 

These keyworker students should attend school at 8.30am, take turns to wash their hands and then 

make their way straight to the SSC. 

Children of staff for whom provision is required: 

These children are to be split into two age defined groups except siblings who will go as a family into 

the most appropriate room. This will be staffed exclusively by parents from that group and they will 

have contact with no other children. They will be in Sixth Form block and fed there as well.  Food will 

be of a limited nature and will be provided by Carole Huxley and her staff.  It will be brought to the 

block via trolley and served in situ. 

Cordial, jugs and plastic beakers will be provided for use.  These will be cleaned after each drink and 

no child will be allowed to share beakers. 

Hand sanitisers, tissues and bin bags will be provided and all waste must be collected, double bagged 

and removed at the end of each working day. 

Child School yr grp 

Flynn Mullan Age 3 

Lewis Taylor Reception 

Farah Mullan Yr1 

Louis Braitch Yr1 

Rosa Mullan Yr2 

Maya Taylor Yr2 

James Teare Yr3 

Padraig Flanagan  Yr3 

Alice Sands Yr3 

Franky Rowles Yr4 

Katie McCluskey Yr4 

Evie Teare Yr5 

Harry Theobald Yr5 
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Ollie Theobald Yr5 

Romeo Sperilli Yr6 

Cormac Flanagan Yr7 

George Theobald Yr7 

Seosamh Flanagan  Yr8 
 

Students will be asked to wash their hands thoroughly on entry to the Sixth Form block and will have 

use of the Sixth Form toilet area.  These children will be able to enter the site via the gates to the field 

in the morning and access the Sixth Form building from its own door. 

Mrs Platt will manage this with Mrs Hannaway in a job share arrangement as per the current 

timetable.  Mrs Platt and Mrs Hannaway will build up a bank of resources and activities and there are 

computers in the upstairs room.   

Staff and children who operate in the Sixth Form building will not mix with any other staff or children 

on site or room to room in the block.  If any child or member of staff becomes unwell with virus like 

symptoms, then the room must be cleaned, tests must be sought and all those in contact with the 

potential case must self-isolate and seek tests if required. 

Year 10: 

I will survey parents/Carers for intention to return at half-term, but staff for whole year group to cover 

contingencies. 

Students and staff should make every effort to wear clean clothing every day and to that end we do 

not expect students to wear either their blazer or school tie.  Parents and carers have the choice of 

sending students to school in school trousers/skirt and shirt or non-school uniform or a mix of both, 

whatever makes it easier for washing purposes.  Staff will not wear formal dress, but both staff and 

students are expected to wear something akin to smart casual, so whilst shorts of a reasonable 

length will be allowed, bare stomachs, hoodies and offensive logos etc. are not allowed. 

Students must arrive five minutes before their allocated time and clean their hands on entry to the 

school.   

DfE guidance would suggest that face coverings are not required for general use in a school setting, 

however, staff will cover their face and I would expect that many parents will wish for their children 

to also cover their face, especially those who travel on public transport.  This is a public health 

emergency and due regard should be given to the nature of the face covering.  It should serve the 

purpose of covering the mouth and nose.  It should not be offensive to anyone in its nature and should 

not cover the whole face/eyes and the face covering should be replaced or washed on a daily basis. 

 

Provisionally week beginning 15 June 2020 

Year 10 students will be offered a timetable one-to-one slot with their form tutor, a member of the 

pastoral staff or a member of the senior leadership team.  These slots will be timetabled across the 

week to allow for social distancing and good hygiene regimes to be maintained.  The purpose of this 

meeting is to simply talk and check on how everyone is doing.  There will be a focus on how the student 

feels, their experience for the last three months, any worries they have and what we can do to help 

alleviate them.  It will not be a review of work undertaken or feedback on work. 
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Times are available in Appendix 1. 

Students should only be on the school site for the purpose of the meeting and will not be able to 

meet with friends or wait on the school site for extended periods of time.  Social distancing rules 

must remain in place at all times. 

Provisionally week beginning 22 June 2020 

Year 10 will be split into 10 groups in the first instance, the number of groups may reduce once we 

receive parental feedback, but we will seek to timetable for all students and these groups will have a 

fixed base, see appendix 2.  Groups will be asked to come to school at different times see appendix 3.  

Students should only be on the school site for the duration of their lessons and will not be able to 

meet with friends or wait on the school site for extended periods of time.  Social distancing rules 

must remain in place at all times 

If any parent does not want to send their child in the first instance, there will be a place for them, but 

I would ask that they provide notice of at least 24 hours of their intention to return, otherwise we 

may not be able to accommodate the student and they will be asked to leave the school site. 

A group will only attend school once a week.  The group will initially focus on English, maths and 

science, however, the work will focus on a small teacher exposition that leads to a wider group 

discussion and then a small task to complete.  Students will be given a folder and lined paper or 

exercise book, and everything will be stored in the room.  No other person will touch a piece of paper 

previously touched for at least five days. 

Allocated rooms will be cleared of all surplus furniture wherever possible.  Desks will be arranged 2 

metres apart and assigned to individual students; students must adhere to the seating plan. 

Groups that are even numbered will enter school via the main reception at their allotted time.  There 

will be hand sanitiser in reception.  Students must queue, maintaining distance and make use of the 

hand sanitiser.  They will be met by their teacher; as there is a gap between session of a week, teachers 

may rotate.  The teacher will escort the group to their room via a planned route, again maintaining 

distance. 

Groups that have an odd number will enter school via the student entrance and again there will be 

hand sanitisers and again students must queue, maintaining distance and make use of the hand 

sanitiser.  They will be met by their teacher and escorted to their room via a planned route, again 

maintaining distance. 

In terms of teaching, I will take group 1 every week from date of commencement to the end of term. 

Groups 2-10 will follow the alphabetical order of teaching staff.  Contact for teaching staff in the 

classroom will be minimised at this stage. 

At this time the plan is that students will attend school for three 50 minute lessons – English, maths 

and science; we will aim to move to broaden the curriculum offer within four school weeks.  These 

lessons will be taught by non-specialists, so work will be provided by the subject areas that is suitable 

for non-teaching staff to deliver, but adheres to the curriculum content.  The purpose of the focus of 

the teaching on English, maths and science is to allow for the development of a new norm, establish 

routines and to seek to try to overcome any gaps or misconception in these core areas first, but 

primarily to allow for discussion and social interaction around a curriculum based topic. 
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A second member of staff will be allocated to each group, they will act as a runner for the group, 

visiting, but not entering the room at least once in every 50 minutes and at the end of each 50 minute 

cycle.  In between each 50 minute lesson there will be a toilet break and students will be escorted 

from the rooms by the second member of staff.  The second member of staff must, at all times, 

maintain distance and no physical proximity is allowed.  Students will also take this opportunity to eat 

or drink anything provided by home.  Students will be in classrooms for a little over 3 hours.  This 

second member of staff will also liaise with the pastoral team and ensure that students get to the 

support we are able to offer. 

Staff and students will not mix with any other staff or children on site or room to room, group to group.  

If any child or member of staff becomes unwell with virus like symptoms, then the room must be 

cleaned, tests must be sought and all those in contact with the potential case must self-isolate and 

seek tests if required.  No member of the group or associated staff will be able to return until we are 

clear as to the outcome of any potential case. 

Students will be asked to clean their hands thoroughly on entry to the building.  Groups 1-5 will make 

use of the KS3 toilets following wherever possible the agreed pattern so groups do not mix and Groups 

6-10 will make use of the KS4 toilets. 

Food will not be provided as a general rule, however, grab bags with a sandwich and a drink will be 

provided for students on free school meals.  These will be eaten once a student has left site or if 

possible in the break between lessons.  All other students must bring in food and drinks from home. 

Hand sanitiser, tissues and bin bags will be provided to each room.  Students will place all of their own 

rubbish into bins and these will all be emptied at the end of the day.  Rooms will be cleaned down at 

the end of each school day. 

Mrs Gauntlett will manage the timetable arrangements day-to-day. 

 

Pastoral staff and support for students: 

Pastoral staff will operate from the SSC and rooms D1-D4, always in same room. Students will need to 

see the same person for pastoral support and at the moment all external support is unavailable.  

Pastoral staff currently available to students are: Mrs Price, Mr Davies, Mrs Cantillon, Mrs Clarke, Mrs 

Mills, Mr Berry and Mrs O’Hare.  This area of the school will be led by Mr Rice. 

To my mind, this opportunity to talk to and be mentored by pastoral staff is one of the key reasons 

why I believe that we should be open, but many students have never needed a mentor previously; 

please remind students that staff are here to listen to them! 

Non-teaching activities: 

Admin, caretaking, and cleaning staff will operate as closely to the norm as possible, however, the 

office will be split to maintain social distancing and desks/computers will be moved into the staffroom.  

Mrs Smith will manage all non-teaching roles on a day-today basis. 

Whilst reception will be manned, there is a reduced number of staff and there will be delays in 

answering calls and queries.  Admin staff will be clear with parents that there is no access to the school 

site for anyone other than staff or students.  There will be no face to face meetings with any staff at 

this time and access is restricted to the reception area only. 
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General points for parents and carers to note and follow: 

• The guidance for schools around face masks and face coverings is that they are not necessary, 

however, you should wear them on public transport or whilst in enclosed spaces such as 

shops.  As a school we cannot source or supply facemasks for all of our students even if we 

could afford them, we cannot source them in sufficient quantities, but we will not stop 

students from wearing them.  If they do, they do need to pay close attention to the guidelines 

around their use and ensure that they do not become a vehicle for viral transmission.  We 

have though sourced face masks for the staff and these will be changed daily.  I do not want 

the use of face masks to be an issue that precludes the return of some staff to school.  We will 

not stop any student from wearing an appropriate face covering as described above. 

• Parents will need to send their children to school fully equipped for the day: pens, pencils, 

ruler, calculator, food and drink – students cannot share items such as these, nor will staff 

necessarily be able to provide them. 

• There will be no communal activities for staff or students.  All tea and coffee making facilities 

are being removed for the time being and there will be no food provided beyond that already 

outlined. 

• Cars should be parked wherever possible facing the same direction as the initial parked car 

and that way drivers should always exit their car on the passenger side of the car next to them.  

Parents, when students arrive at school, should make use of the bottom carpark and students 

should walk to their entrance point.  If this area is congested, I would ask that parents stagger 

their drop off points away from the school gates and other parents, avoiding local residents 

and pedestrians. 

• Anyone with a temperature (or other symptoms), according to our non-contact thermometer, 

of 37.8°C or above will be isolated and contact made with home.  They will only be able to 

return to school if they are tested and clear or isolation is followed according to government 

guidelines. 

• Every member of the community has a duty to monitor their own health and the health of 

those around them and if the virus is suspected it is an expectation that that a test will be 

sought and isolation will take place – no student or member of staff should attend school if 

they show symptoms, seek a test please.  Some staff who have long term health conditions 

are insisting that they return to work; I am very grateful to them, but I worry about them.   

 

Please do not come to school if you have symptoms of the Coronavirus. 

• When I am with a group, Mr Madden will lead on operational issues during the day.  However, 

it will remain my decision as to who can attend school, we need you to please talk to your 

children, they must follow the social distancing rules and think of others at this time or they 

will not be able to attend school. 

Thinking about opening is difficult, writing a plan is difficult, worrying about my own children and any 

possible exposure is a killer.  I know that if this goes wrong, I will struggle to reconcile my role in 

opening school, but we need to get our kids back to school.  Learning and the curriculum is important, 

but being with their peers matters just as much.  We are looking at new ways of allowing for a blended 

curriculum for the next academic year, with timetabled lessons via Microsoft Teams at the moment 

as the likely application for this. I will send a survey out to all parents about this soon, but whilst this 

may mean that we can ‘teach’ everyone all of their lessons, it will never replace school. 
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Kevin Flanagan 

May 2020 

 

 

 

Toilets: 

Pupils: 

KS3 Boys and Girls, dependant on group 

KS4 Boys and Girls, dependant on group 

Accessible toilet in reception for SSC students 

Sixth Form block for children of staff 

Ladies, x 2 in staff corridor, no more than two people at any one time 
 
Gents in reception – single person. 
 
Admin block, both single person only. 
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Appendix 1: Year 10 Pastoral Appointments – these are accurate as of 1:00pm Thursday 4 June 2020 – the most up to date list will always be on the website 

10ESI: 

  E Simpson / P O'Hare E Simpson E Simpson 

  Monday 15 June Wednesday 17 June Friday 19 June 

Agnew, Thomas 10ESI 9.00 - 9.25   
Anglesey, Jamie 10ESI 9.30 - 9.55   
Bining, Danian 10ESI 10.00 - 10.25   
Carroll, Molly 10ESI 10.30 - 10.55   
Clarke, Lottie 10ESI 11.30 -11.55   
Clayton-Nicholson, John 10ESI 12.00 - 12.25   
Cleary, Jessica 10ESI 12.30 - 12.55   
Conway, Amelia 10ESI 1.00 - 1.25   
Dodd, Erin 10ESI Not attending   
Green, Joseph 10ESI 9.30 - 9.55 (POH)   
Hart, Elliot 10ESI 10.00 - 10.25 (POH)   
Heaton, George 10ESI 10.30 - 10.55 (POH)   
Jones, Alanna 10ESI  9.00 - 9.25  
Letts, Molly 10ESI  9.30 - 9.55  
Malone, Amanda 10ESI  10.00 - 10.25  
Metcalfe, Abigail 10ESI  10.30 - 10.55  
Meyer, Samuel 10ESI  11.30 -11.55  
Owens, Beth 10ESI  12.00 - 12.25  
Rogers, Sam 10ESI  12.30 - 12.55  
Roscoe, Andrew 10ESI  1.00 - 1.25  
Sherlock, Harrison 10ESI   9.00 - 9.25 

Sorsa, Teagan 10ESI   9.30 - 9.55 

Testo, Robert 10ESI   10.00 - 10.25 

Trueman, Charlie 10ESI   10.30 - 10.55 

Walters, David 10ESI   11.30 -11.55 
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Warburton, Charlotte 10ESI   12.00 - 12.25 

Whiting, Faye 10ESI   12.30 - 12.55 

Whiting, Natasha 10ESI   1.00 - 1.25 

 

10MWI: 

  M Williams M Williams M Williams 

  Monday 15 June Wednesday 17 June Friday 19 June 

Beaver, Alfie 10MWI 9.00 - 9.25   
Bovill, Jessica 10MWI 9.30 - 9.55   
Clayton-Nicholson, Ben 10MWI 10.00 - 10.25   
Ellis, Billy 10MWI 10.30 - 10.55   
Flower, Ria 10MWI 11.30 -11.55   
Gallagher-Ball, Dominic 10MWI Not attending   
Gardner, Ruby 10MWI 12.00 - 12.25   
Gregory, Kate 10MWI 12.30 - 12.55   
Hedges, Annie 10MWI 1.00 - 1.25   
Higby, Laura 10MWI  9.00 - 9.25  
Lawrence, Jack 10MWI  9.30 - 9.55  
Lilley, Eve 10MWI  10.00 - 10.25  
Liu, Andy 10MWI  10.30 - 10.55  
Reid, Michael 10MWI  11.30 -11.55  
Roberts, Aaron 10MWI  12.00 - 12.25  
Robinson, Billy 10MWI  12.30 - 12.55  
Robinson, Isabelle 10MWI  Not attending  
Rutter, Antonia 10MWI   9.00 - 9.25 

Schaeffer Lloyd, Gabriella 10MWI   9.30 - 9.55 

Sherlock, Chloe 10MWI   10.00 - 10.25 

Smith, Amy 10MWI   10.30 - 10.55 
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Swann, Callum 10MWI   11.30 -11.55 

Thompson, Zak 10MWI   12.00 - 12.25 

Williams, Eve 10MWI   12.30 - 12.55 

 

10SDE: 

  S Devereux S Devereux S Devereux 

  Monday 15 June Wednesday 17 June Friday 19 June 

Akerman, Grace 10SDE 9.00 - 9.25   
Baker, Shaun 10SDE 9.30 - 9.55   
Carden, Libby 10SDE 10.00 - 10.25   
Caulfield-Pleavin, Harvey 10SDE Not attending   
Chapman, Leah 10SDE Not attending   
Docherty, Ellen 10SDE 12.00 - 12.25   
Dufley, Lili 10SDE 12.30 - 12.55   
Ford, Conor 10SDE 1.00 - 1.25   
Gill, Jodie 10SDE 1.30 - 1.55   
Hancock, Willem 10SDE  Not attending  
Hodges, Amy 10SDE  9.30 - 9.55  
Hood, Harrison 10SDE  10.00 - 10.25  
Howard, Reah 10SDE  10.30 - 10.55  
Jackson, Lucy 10SDE  11.30 -11.55  
Kent, Lewis 10SDE  12.00 - 12.25  
Lally, Jack 10SDE  12.30 - 12.55  
Lawler, Benjamin 10SDE  Not attending  
McMahon, Madison 10SDE   9.00 - 9.25 

Mercer-Jones, Jamie 10SDE   9.30 - 9.55 

Power, Sophie 10SDE   10.00 - 10.25 

Robinson, James 10SDE   10.30 - 10.55 
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Shipton, Benjamin 10SDE   11.30 -11.55 

Smith, Ceri 10SDE   12.00 - 12.25 

Smith, Kane 10SDE   12.30 - 12.55 

Stobbart, Emma 10SDE   Not attending 

 

10SPL: 

  J Hannaway J Hannaway / S Platt S Platt 

  Monday 15 June Wednesday 17 June Friday 19 June 

Caslin, Joshua 10SPL 9.00 - 9.25   
Coetsee, Finlay 10SPL 9.30 - 9.55   
Crammond, Charlotte 10SPL 10.00 - 10.25   
Davies, Martha 10SPL 10.30 - 10.55   
Dawson, Samuel 10SPL Not attending   
Dhillon, Oscar 10SPL Not attending   
Harris, Lauren 10SPL 11.00 - 11.25   
Hartley, Yasmine 10SPL 11.30 -11.55   
Hebden, David 10SPL  9.00 - 9.25 (SP)  
Huntington, Erin 10SPL  9.30 - 9.55 (SP)  
Jeffreys, Scarlet 10SPL  10.00 - 10.25 (SP)  
Johnston, Brandon 10SPL  10.30 - 10.55 (SP)  
Jones, Nia 10SPL  Not attending  
Kenningham, Matthew 10SPL  11.30 -11.55 (SP)  
Lawlor, Joseph 10SPL  9.00 - 9.25 (JH)  
McCaffery, Callum 10SPL  9.30 - 9.55 (JH)  
Moody, Lauren 10SPL  10.00 - 10.25 (JH)  
Neal, Ciaran 10SPL  10.30 - 10.55 (JH)  
Parker, Amelia 10SPL  11.00 - 11.25 (JH)  
Pike, Jocasta 10SPL  11.30 -11.55 (JH)  
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Sargeant, Fayth 10SPL   9.00 - 9.25 

Smith, Elise 10SPL   9.30 - 9.55 

Smith, Robbie 10SPL   10.00 - 10.25 

Standish, Connor 10SPL   10.30 - 10.55 

Sutton, Harvey 10SPL   11.00 - 11.25 

Turner, Sophia 10SPL   Not attending 

Walker, Samuel 10SPL   11.30 -11.55 

 

10VWA: 

  R Woodward-Booth R Woodward-Booth R Woodward-Booth 

  Monday 15 June Wednesday 17 June Friday 19 June 

Abdulmajeed, Aynur 10VWA 9.30 - 9.55   
Battersby, Daniel 10VWA Not attending   
Brocklebank, James 10VWA 10.00 - 10.25   
Christian, Izzy 10VWA 10.30 - 10.55   
Darlington, Mollie 10VWA 11.30 -11.55   
Docherty, Isabella 10VWA Not attending   
Edwards, Jamie 10VWA 12.30 - 12.55   
Fletcher, Harvie 10VWA 1.00 - 1.25   
Fralova, Palina 10VWA 1.30 - 1.55   
Gordge, Anna 10VWA  9.00 - 9.25  
Hanlon, Annalise 10VWA  9.30 - 9.55  
Hayward, Daniel 10VWA  10.00 - 10.25  
Holmes, Sian 10VWA  10.30 - 10.55  
Jones, George 10VWA  11.30 -11.55  
Jones, Poppy 10VWA  12.00 - 12.25  
Kennedy, Evie 10VWA  12.30 - 12.55  
McKelvey-Bader, Layelle 10VWA  1.00 - 1.25  
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McManus, Niamh 10VWA  Not attending  
Newton, Finley 10VWA   9.00 - 9.25 

Peyton-McDonough, Erika 10VWA   9.30 - 9.55 

Pickavance, Nina 10VWA   10.00 - 10.25 

Riley Murphy, Kayla-Leigh 10VWA   10.30 - 10.55 

Roberts-Hayes, Sophie 10VWA   11.30 -11.55 

Smith, Rimini 10VWA   12.00 - 12.25 

Taylor, Lola 10VWA   12.30 - 12.55 

Walmsley, Madeleine 10VWA   1.00 - 1.25 
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Appendix 2: Planned rooming and map of the school 

Rooming: 

Group 1 - A6 – entrance/exit from outside door to field 

Group 2 - B1 entrance/exit corridor in from main reception  

Group 3 - B8 entrance/exit in from astro end 

Group 4 - C1 entrance/exit from C block entrance 

Group 5 - C4 entrance/exit from C Block exit door 

Group 6 - D5 own entrance and exit from playground 

Group 7 - E1 entrance/exit via stairs from main reception 

Group 8 - F4 entrance exit via side door to canteen by deli bar 

Group 9 - G1 entrance exit by doors at admin block 

Group 10 - G6 entrance/exit by fire door on to grassed area 
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Map of School 
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Appendix 3: Student groups and timings for the day 

NB Student groups and arrival / departure times are NON-NEGOTIABLE.  

 

Year 10            

MONDAY            

Full Name Gender 
Reg 

Group 
GROUP Arrival Register Session 1 Break Session 2 Break Session 3 Depart 

Abdulmajeed, Aynur Female 10VWA 1 9.00am 

9.00-9.20 9.20-10.10 
10.10-
10.30 

10.30-
11.20 

11.20-
11.40 

11.40-
12.30 

12.30pm 

Agnew, Thomas Male 10ESI 1 9.00am 12.30pm 

Akerman, Grace Female 10SDE 1 9.00am 12.30pm 

Anglesey, Jamie Male 10ESI 1 9.00am 12.30pm 

Baker, Shaun Male 10SDE 1 9.00am 12.30pm 

Battersby, Daniel Male 10VWA 1 9.00am 12.30pm 

Beaver, Alfie Male 10MWI 1 9.00am 12.30pm 

Bining, Danian Male 10ESI 1 9.00am 12.30pm 

Bovill, Jessica Female 10MWI 1 9.00am 12.30pm 

Brocklebank, James Male 10VWA 1 9.00am 12.30pm 

Carden, Libby Female 10SDE 1 9.00am 12.30pm 

Carroll, Molly Female 10ESI 1 9.00am 12.30pm 

Caslin, Joshua Male 10SPL 1 9.00am 12.30pm 

Caulfield-Pleavin, 
Harvey 

Male 10SDE 2 9.15am 

9.15-9.35 9.35-10.25 
10.25-
10.45 

10.45 – 
11.35 

11.35-
11.55 

11.55-
12.45 

12.45pm 

Chapman, Leah Female 10SDE 2 9.15am 12.45pm 

Christian, Izzy Female 10VWA 2 9.15am 12.45pm 

Clarke, Lottie Female 10ESI 2 9.15am 12.45pm 

Clayton-Nicholson, Ben Male 10MWI 2 9.15am 12.45pm 

Clayton-Nicholson, 
John 

Male 10ESI 2 9.15am 12.45pm 

Cleary, Jessica Female 10ESI 2 9.15am 12.45pm 
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Coetsee, Finlay Male 10SPL 2 9.15am 12.45pm 

Conway, Amelia Female 10ESI 2 9.15am 12.45pm 

Crammond, Charlotte Female 10SPL 2 9.15am 12.45pm 

Darlington, Mollie Female 10VWA 2 9.15am 12.45pm 

Davies, Martha Female 10SPL 2 9.15am 12.45pm 

Dawson, Samuel Male 10SPL 2 9.15am 12.45pm 

TUESDAY                       

Dhillon, Oscar Male 10SPL 3 9.00am 

9.00-9.20 9.20-10.10 
10.10-
10.30 

10.30-
11.20 

11.20-
11.40 

11.40-
12.30 

12.30pm 

Docherty, Ellen Female 10SDE 3 9.00am 12.30pm 

Docherty, Isabella Female 10VWA 3 9.00am 12.30pm 

Dodd, Erin Female 10ESI 3 9.00am 12.30pm 

Dufley, Lili Female 10SDE 3 9.00am 12.30pm 

Edwards, Jamie Male 10VWA 3 9.00am 12.30pm 

Ellis, Billy Male 10MWI 3 9.00am 12.30pm 

Fletcher, Harvie Male 10VWA 3 9.00am 12.30pm 

Flower, Ria Female 10MWI 3 9.00am 12.30pm 

Ford, Conor Male 10SDE 3 9.00am 12.30pm 

Fralova, Palina Female 10VWA 3 9.00am 12.30pm 

Gallagher-Ball, Dominic Male 10MWI 3 9.00am 12.30pm 

Gardner, Ruby Female 10MWI 3 9.00am 12.30pm 

Gill, Jodie Female 10SDE 4 9.15am 

9.15-9.35 9.35-10.25 
10.25-
10.45 

10.45 – 
11.35 

11.35-
11.55 

11.55-
12.45 

12.45pm 

Gordge, Anna Female 10VWA 4 9.15am 12.45pm 

Green, Joseph Male 10ESI 4 9.15am 12.45pm 

Gregory, Kate Female 10MWI 4 9.15am 12.45pm 

Hancock, Willem Male 10SDE 4 9.15am 12.45pm 

Hanlon, Annalise Female 10VWA 4 9.15am 12.45pm 

Harris, Lauren Female 10SPL 4 9.15am 12.45pm 

Hart, Elliot Male 10ESI 4 9.15am 12.45pm 
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Hartley, Yasmine Female 10SPL 4 9.15am 12.45pm 

Hayward, Daniel Male 10VWA 4 9.15am 12.45pm 

Heaton, George Male 10ESI 4 9.15am 12.45pm 

Hebden, David Male 10SPL 4 9.15am 12.45pm 

Hedges, Annie Female 10MWI 4 9.15am 12.45pm 

WEDNESDAY                       

Higby, Laura Female 10MWI 5 9.00am 

9.00-9.20 9.20-10.10 
10.10-
10.30 

10.30-
11.20 

11.20-
11.40 

11.40-
12.30 

12.30pm 

Hodges, Amy Female 10SDE 5 9.00am 12.30pm 

Holmes, Sian Female 10VWA 5 9.00am 12.30pm 

Hood, Harrison Male 10SDE 5 9.00am 12.30pm 

Howard, Reah Female 10SDE 5 9.00am 12.30pm 

Huntington, Erin Female 10SPL 5 9.00am 12.30pm 

Jackson, Lucy Female 10SDE 5 9.00am 12.30pm 

Jeffreys, Scarlet Female 10SPL 5 9.00am 12.30pm 

Johnston, Brandon Male 10SPL 5 9.00am 12.30pm 

Jones, Alanna Female 10ESI 5 9.00am 12.30pm 

Jones, George Male 10VWA 5 9.00am 12.30pm 

Jones, Nia Female 10SPL 5 9.00am 12.30pm 

Jones, Poppy Female 10VWA 5 9.00am 12.30pm 

Kennedy, Evie Female 10VWA 6 9.15am 

9.15-9.35 9.35-10.25 
10.25-
10.45 

10.45 – 
11.35 

11.35-
11.55 

11.55-
12.45 

12.45pm 

Kenningham, Matthew Male 10SPL 6 9.15am 12.45pm 

Kent, Lewis Male 10SDE 6 9.15am 12.45pm 

Lally, Jack Male 10SDE 6 9.15am 12.45pm 

Lawler, Benjamin Male 10SDE 6 9.15am 12.45pm 

Lawlor, Joseph Male 10SPL 6 9.15am 12.45pm 

Lawrence, Jack Male 10MWI 6 9.15am 12.45pm 

Letts, Molly Female 10ESI 6 9.15am 12.45pm 

Lilley, Eve Female 10MWI 6 9.15am 12.45pm 
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Liu, Andy Male 10MWI 6 9.15am 12.45pm 

Malone, Amanda Female 10ESI 6 9.15am 12.45pm 

McCaffery, Callum Male 10SPL 6 9.15am 12.45pm 

McKelvey-Bader, 
Layelle 

Female 10VWA 6 9.15am 12.45pm 

THURSDAY                       

McMahon, Madison Female 10SDE 7 9.00am 

9.00-9.20 9.20-10.10 
10.10-
10.30 

10.30-
11.20 

11.20-
11.40 

11.40-
12.30 

12.30pm 

McManus, Niamh Female 10VWA 7 9.00am 12.30pm 

Mercer-Jones, Jamie Male 10SDE 7 9.00am 12.30pm 

Metcalfe, Abigail Female 10ESI 7 9.00am 12.30pm 

Meyer, Samuel Male 10ESI 7 9.00am 12.30pm 

Moody, Lauren Female 10SPL 7 9.00am 12.30pm 

Neal, Ciaran Male 10SPL 7 9.00am 12.30pm 

Newton, Finley Male 10VWA 7 9.00am 12.30pm 

Owens, Beth Female 10ESI 7 9.00am 12.30pm 

Parker, Amelia Female 10SPL 7 9.00am 12.30pm 

Peyton-McDonough, 
Erika 

Female 10VWA 7 9.00am 12.30pm 

Pickavance, Nina Female 10VWA 7 9.00am 12.30pm 

Pike, Jocasta Female 10SPL 7 9.00am 12.30pm 

Power, Sophie Female 10SDE 8 9.15am 

9.15-9.35 9.35-10.25 
10.25-
10.45 

10.45 – 
11.35 

11.35-
11.55 

11.55-
12.45 

12.45pm 

Reid, Michael Male 10MWI 8 9.15am 12.45pm 

Riley Murphy, Kayla-
Leigh 

Female 10VWA 8 9.15am 12.45pm 

Roberts, Aaron Male 10MWI 8 9.15am 12.45pm 

Roberts-Hayes, Sophie Female 10VWA 8 9.15am 12.45pm 

Robinson, Billy Male 10MWI 8 9.15am 12.45pm 

Robinson, Isabelle Female 10MWI 8 9.15am 12.45pm 

Robinson, James Male 10SDE 8 9.15am 12.45pm 

Rogers, Sam Male 10ESI 8 9.15am 12.45pm 
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Roscoe, Andrew Male 10ESI 8 9.15am 12.45pm 

Rutter, Antonia Female 10MWI 8 9.15am 12.45pm 

Sargeant, Fayth Female 10SPL 8 9.15am 12.45pm 

Schaeffer Lloyd, 
Gabriella 

Female 10MWI 8 9.15am 12.45pm 

FRIDAY                       

Sherlock, Chloe Female 10MWI 9 9.00am 

9.00-9.20 9.20-10.10 
10.10-
10.30 

10.30-
11.20 

11.20-
11.40 

11.40-
12.30 

12.30pm 

Sherlock, Harrison Male 10ESI 9 9.00am 12.30pm 

Shipton, Benjamin Male 10SDE 9 9.00am 12.30pm 

Smith, Amy Female 10MWI 9 9.00am 12.30pm 

Smith, Ceri Female 10SDE 9 9.00am 12.30pm 

Smith, Elise Female 10SPL 9 9.00am 12.30pm 

Smith, Kane Male 10SDE 9 9.00am 12.30pm 

Smith, Rimini Female 10VWA 9 9.00am 12.30pm 

Smith, Robbie Male 10SPL 9 9.00am 12.30pm 

Sorsa, Teagan Female 10ESI 9 9.00am 12.30pm 

Standish, Connor Male 10SPL 9 9.00am 12.30pm 

Stobbart, Emma Female 10SDE 9 9.00am 12.30pm 

Sutton, Harvey Male 10SPL 9 9.00am 12.30pm 

Swann, Callum Male 10MWI 10 9.15am 

9.15-9.35 9.35-10.25 
10.25-
10.45 

10.45 – 
11.35 

11.35-
11.55 

11.55-
12.45 

12.45pm 

Taylor, Lola Female 10VWA 10 9.15am 12.45pm 

Testo, Robert Male 10ESI 10 9.15am 12.45pm 

Thompson, Zak Male 10MWI 10 9.15am 12.45pm 

Trueman, Charlie Male 10ESI 10 9.15am 12.45pm 

Turner, Sophia Female 10SPL 10 9.15am 12.45pm 

Walker, Samuel Male 10SPL 10 9.15am 12.45pm 

Walmsley, Madeleine Female 10VWA 10 9.15am 12.45pm 

Walters, David Male 10ESI 10 9.15am 12.45pm 

Warburton, Charlotte Female 10ESI 10 9.15am 12.45pm 
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Whiting, Faye Female 10ESI 10 9.15am 12.45pm 

Whiting, Natasha Female 10ESI 10 9.15am 12.45pm 

Williams, Eve Female 10MWI 10 9.15am 12.45pm 
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Appendix 4: General work Plan – Tasks to complete 

Actions to be taken Timeline Led/Key 

personnel 

Resource Training 

and Cost 

Monitoring: who & how Commentary & 

evidence 

Complete pre-opening risk assessments 20/5/20 PM    

Review ongoing  updates from DFE continual All SLT Time Weekly SLT  

Update available staffing – all absences 

to be confirmed with KF and logged with 

JS 

18/5/20 KF & JE Time, JE to collate on 

spreadsheet – possible 

access to school. 

KF, JE to keep records  

Confirm available cleaners and return for 

1/6/20 with Debbie and the then the 

cleaning team 

20/5/20 DW and 

cleaning 

team 

Time DW by phone to finalise via Gail. Feedback by 

20/5/20 

 

Liaise with Carole re kitchen staff in first 

instance 

16/520 PM, JS to 

follow up 

Time during PM’s 

week in school 

Feedback at SLT meeting by 22/5/20  

Carole to mark and kitchen as per RJ3 

suggestions 

1/6/20 CH Signs etc to be 

developed in first 

instance in school – 

admin time. 

JS, visual inspection and conversation complete 

by 29/5/20 

 

Identify rooms for groups 18/5/20 KF Time List by 18/5/20 to SLT  

Build one way or reduced access system 26/6/20 JR Time and access to 

site 

Added to plan by JR 26/5/20  

Clear agreed rooms for groups, SSC and 

Pastoral staff rooms of surplus 

equipment where possible and replace 

with single exam desks 2 metres apart 

29/6/20 JS – VC & 

MW 

Time Visual check by KF 29/5/20  
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Build cleaning rota focusing on areas 

used. 

1/6/20 JS/DW Time, possible support 

from RJ3 

Plan for SLT 29/5/20 JS to present  

Source 200 hand sanitisers and keep 

stock on hand 

1/6/20 JS £1,800 Physical check 29/5/20  

Source supply of tissues 200 boxes and 

keep stock on hand 

1/6/20 JS £200 Physical check 29/5/20  

Source 1000 bin bags and keep stock on 

hand 

1/6/20 JS £300 Physical check 29/5/20  

Source 4,000 disposal face masks for 

use by staff 

1/6/20 JS £4,000 - £6,000 Physical check 29/5/20  

Engaged signs for exterior communal 

staff toilets – restrict access and 

numbers 

26/5/20 PM via D&T 

technician 

Time and materials - 

£50 

Physical check 29/5/20  

Plan out staff childcare provision, 

activities, rota, supplies and liaise with 

CH re. food 

25/5/20 SP Food £200 per week.  

Materials etc £50 per 

week 

SP to bring to SLT 29/5/20  

Plan out key worker provision to be 

based in SSC 

25/5/20 PM/EP Food £20 per week JR to bring to SLT 29/5/20  

Grab bags for FSM 1/6/20 CH £30 per week Confirmation with CH 29/5/20 – KF or JS  

Organise the collation of work for 

English, maths and science 

25/5/20 PM and 

subject 

leaders 

Time and access to 

site 

Available electronically by 26/5/20  

Develop groups and plan timetable for 

students on site  

22/5/20 JG Time and access to 

site 

26/5/20 sent to SLT and all staff by this date  

Setup main school hall with chairs 2 

metres apart 

26/5/20 VC/MW Time and access to 

site 

1/6/20 visual check by KF  
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Communicate with Governors 25/5/20 KF Time 26/6/20 plan out to governors by email  

Communicate with parents and students 25/5/20 KF Time, email and 

intouch 

26/6/20 plan out to families   

Signs for rooms, directions etc etc – 

collated and produced by admin 

26/5/20 GE Admin time and 

materials £100 

26/6/20 fitted and checked by PM  

Walk site and then jointly risk asses plan 

– feedback changes to KF for 

amendment 

26/5/20 JS and PM Time and access to 

site 

Feedback to SLT 29/6/20 finalised plan with any 

new details ready to go to parents dependant 

on government advice on 28/5/20 and further 

clarification with regard to return to secondary  

 

Review plan with staff body - amend 26/5/20 KF Time, teams, email etc Feedback to SLT 29/6/20 finalised plan with any 

new details ready to go to staff dependant on 

government advice on 28/5/20 and further 

clarification with regard to return to secondary 

 

Additional tasks      

Cleaning sprays – Brakes type and 

disinfectant bulk order as per the kitchen 

1/6/20 JS  All ordered and in school  

Call and check on all vulnerable 

students, do they want a place with 

keyworker children at this time 

22/6/20 JR/EP  All complete and repeated where necessary  

Seek clarification from parents of 

intention, amend groups and rooms 

Date tbc KF  Ongoing on survey monkey  
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RA 029 v2 18.05.20 

Appendix 5: Risk assessment template – complete to be added – working doc on google drive – PM leading 

                                                                                  

 
 
 

 

 
 

Location or Pensby High School 

address 

Date assessment 

undertaken:  19 May 2020 

Assessment undertaken 

by  : Jeanne Fairbrother , AND Pensby High School 

Activity or 

situation Reopening school after lockdown 

Review 

date  : as required 

Signature: 

 

1) Hazard 2) Who can be harmed and 

how? 

3) What controls exist to reduce the risk? 

Have you followed the hierarchy of controls (eliminate, substitute 

etc) 

 
Risk Score 

Consequence 
X Likelihood 

4) Any further action; 

This should be included 

in the action plan on 

overleaf 

Overview 
● This risk assessment is to assist schools think about all the main hazards on their sites when reopening their schools after lockdown 
● As events unfold and change it will require modification and review. 
● New  BAME section 

COVID-19 has made changes we could not expect, and we did not plan for. When lockdown restrictions are eased normal life as we knew it will not resume, we must think 
about operating in the ‘new normal’. But we must assess the risks to our staff, pupils and everyone who comes onto our site and make plans to manage these risks. 

 
The following is a list of topics you will need to consider as you start to think about reopening your school, even if on a limited basis. Schools will need to recommission all 
systems before re-opening, as would normally be done after a long holiday period. This includes gas, heating, water supply, mechanical and electrical systems, and catering 
equipment 

1. Communication -to 
staff, parents, pupils 
and all parties on site 

Staff, pupils, parents, 
visitors everyone. 

A. Follow PHE guidance for schools 
https://www.gov.uk/government/publications/coronavirus-cov 
id-19-implementing-protective-measures-in-education-and-chil 
dcare-settings/coronavirus-covid-19-implementing-protective- 
measures-in-education-and-childcare-settings 

2X3=6  

RISK ASSESSMENT RECORDING FORM 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
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B. Clear communication sent to parents and pupils with a link on 
the school website 

 Letter for parents and link 
to dfe guidance to be 
placed on website – 
Aimee/KF 
 
 
 

C.   Hold staff re- induction or an email to all site staff  Plan to be shared with staff 
– KF to host briefing using 

 
 

RA 029 Reopening your school after lockdown v2 
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    Teams – happened 22 May 
2020 and also recorded for 
anyone unable to attend. 

  D. Tell children, young people, parents, carers or any visitors, such 
as suppliers, not to enter the education or childcare setting if 
they are displaying any symptoms of coronavirus (following 
the COVID-19: guidance for households with possible 
coronavirus infection) 

 Letter for parents from KF 

E. tell parents that if their child needs to be accompanied to the 
education or childcare setting, only one parent should attend 

 Letter to parents from KF 

F. tell parents and young people their allocated drop off and 
collection times and the process for doing so, including 
protocols for minimising adult to adult contact (for example, 
which entrance to use) 

 Letter to parents from KF 

G. make clear to parents that they cannot gather at entrance 
gates or doors, or enter the site (unless they have a 
pre-arranged appointment, which should be conducted safely) 

 Letter to parents from KF 

H. also think about engaging parents and children in education 
resources such as e-bug and PHE schools resources 

 Letter to parents from KF / 
Development of Microsoft 
Teams 

I. ensure parents and young people are aware of 
recommendations on transport to and from education or 
childcare setting (including avoiding peak times). Guidance will 
shortly be published on safe travel 

 Letter to parents from KF – 
link to guidance on the 
school website 

J. talk to staff about the plans (for example, safety measures, 
timetable changes and staggered arrival and departure times), 
including discussing whether training would be helpful 

 Plan to be shared with staff 
– KF to host briefing using 
Teams – happened 22 May 
2020 and also recorded for 
anyone unable to attend. 

K.    communicate early with contractors and suppliers that will 
need to prepare to support your plans for opening for example, 
cleaning, catering, food supplies, hygiene suppliers 

 Cleaning – D Wilson / J 
Smith 
Catering – C Huxley / KF 
Food Supplies – C Huxley / 
Suppliers 
Hygiene Supplies – J Smith 
All in hand - 1/6/2020. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.e-bug.eu/
https://campaignresources.phe.gov.uk/schools
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  L. discuss with cleaning contractors or staff the additional 
cleaning requirements and agree additional hours to allow for 
this 

 KF / J Smith / D Wilson 

2. Infection control Staff, pupils, parents, 
visitors everyone. 

A. tell children, parents, carers or any visitors, such as suppliers, 
not to visit the education or childcare setting if they are 
displaying any symptoms of coronavirus (COVID-19) 

2X3=6 Letter to parents / notice on 
entrance door to school. 

B.  minimising contact with individuals who are unwell by 
ensuring that those who have coronavirus symptoms, or who 
have someone in their household who does, do not attend 
childcare settings, schools, or colleges 

 Letter to parents / plan for 
staff 

C. Where possible Parents should be encouraged to take the 
temperature of the pupil(s) before leaving home as raised 
temperature is an indication of illness including COVID-19 and 
take necessary steps. 

 Letter to parents could ask 
them to do this. 

D. cleaning hands more often than usual - wash hands thoroughly 
for 20 seconds with running water and soap and dry them 
thoroughly or use alcohol hand rub or sanitiser ensuring that 
all parts of the hands are covered 

 Letter to parents / specified 
in KF plan 

E. ensuring good respiratory hygiene - promote the ‘catch it, bin 
it, kill it’ approach 

 KF Letter to parents asking 
them to remind their child 
to bring and use tissues if 
they sneeze or cough. 

F. minimising contact and mixing by altering, as much as 
possible, the environment (such as classroom layout) and 
timetables (such as staggered break times) 

 Letter to parents / specified 
in KF plan. 

G.   Switch off hand dryers and replace with paper towels.  Hand dryers and water 
fountains deactivated. 

H. ensure that sufficient handwashing facilities are available. 
Where a sink is not nearby, provide hand sanitiser in 
classrooms and other learning environments 

 Hand sanitiser to be 
available in the 10 
classrooms that are being 
used in KF plan. Additional 
hand sanitiser dispensers in 
entrance areas. 
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I. ensure that all adults and children: 
a. frequently wash their hands with soap and water for 20 

seconds and dry thoroughly. Review the guidance on hand 
cleaning 

b. clean their hands-on arrival at the setting, before and after 
eating, and after sneezing or coughing 

c. are encouraged not to touch their mouth, eyes and nose 
d. use a tissue or elbow to cough or sneeze and use lidded pedal 

bins for tissue waste (‘catch it, bin it, kill it’) If not a pedal bin 
regularly sanitize all the frequently touched surface. 

e. provide disposable tissues in each classroom 
f. provide each class with disinfectant and disposable gloves and 

paper towels in case someone coughs or sneezes onto 
surfaces. 

  
Specified in KF plan 

 
 

 
Specified in plan 

 

General guidance to pupils. 
Ask parents to ensure they 
provide tissues for their 
child. Provide lidded bins 
for classrooms? 
Ask parents to provide their 
child with their own tissues. 
Pack of disposable gloves 
and sanitiser for each room. 

 J. ensure that help is available for children and young people 
who have trouble cleaning their hands independently 

  NA in our setting 

K. consider how to encourage young children to learn and 
practise these habits through games, songs and repetition 

 Pupils to be reminded by 
staff about the need for 
good hygiene on their 
return. 

L. ensure that bins for tissues are emptied throughout the day  Specified in Cleaning Plan 

M. where possible, all spaces should be well ventilated using 
natural ventilation (opening windows) or ventilation units 

 Where possible windows 
and doors should be left 
open in the setting to 
ensure free circulation of 
air. 

N. prop doors open, where safe to do so (bearing in mind fire 
safety and safeguarding), to limit use of door handles and aid 
ventilation 

 Internal doors to be 
propped open as 
appropriate. 

O. get in touch with public sector buying organisation partners 
(for example ESPO, YPO, NEPO) about proportionate supplies 
of soap, anti-bacterial gel and cleaning products if needed 

 J Smith / D Wilson-Gail to 
ensure adequate supplies. 
All in hand by JS (1/6/20) 

P.    assemblies suspended  Specified  in KF plan. 

Q.   close water fountains – parents to supply bottles of water.  JS to ask caretakers to 
deactivate. 

 

https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public
https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public
https://www.gov.uk/guidance/coronavirus-covid-19-information-for-the-public
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R. there is no need for anything other than normal personal 
hygiene and washing of clothes following a day in an 
educational or childcare setting. 

 Letter to parents – ask them 
to do this. Plan specifies this 
for staff. 

S. Parents advised to wash pupils clothing daily where possible.  Letter to parents – ask them 
to do this. Plan specifies this 
for staff. 

T.   Parents requested to ensure pupils change clothes daily  Letter to parents – ask them 
to do this. Plan specifies this 
for staff. 

U. Contact points and frequently touched surfaces 
a. clean frequently touched surfaces often using standard 

products, such as detergents and bleach 

 COVID 19 Cleaning checklist 
specifying what must be 
cleaned and frequency (see 
appendix to this risk 
assessment) 

b. Surfaces – paper /cloth/carpet   virus lasts less time  See above 

c. Shiny hard surfaces or laminated surfaces e.g books virus 
lasts for days 

 Pupils do not share 
materials. 

d. Review /stop what goes home e.g. marking or reading 
books - clean at both stages: 
i. clean on handing out to pupils 

ii. Clean on receiving back from pupils 

 Books / printed materials to 
remain in school. 
Advice for staff on marking 
books etc (any paper based 
materials left for 5 days). 
Greater use to be made of 
Microsoft Teams and work 
submitted electronically 
and feedback provided 
electronically. 

e. Library books – stop or as above – can pupils wipe own 

book covers on taking out and retuning a book 

 NA – Library will be out of 
use in the immediate 
future. 

f. Contact points- taps, pens, backs of chairs, light switches, 

door handles, scissors, equipment, toys -highly used areas 

 COVID 19 Cleaning checklist 

g. satisfactory cleaning regime in place to decontaminate 

such objects 

 COVID 19 Cleaning checklist 

h. Consider/encourage  pupil engagement and teach to wipe 

down own surfaces and equipment toys. 

 NA - see below. 
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  i. OR do not share e.g. pens, toys equipment Each child own 

pencil case- wiped on coming in and going home or left at 

school 

 Letter to parents – specify 
that they must bring in their 
own equipment and no 
sharing will be allowed. 

j. If not enough then must be decontaminated – simple 

detergent 

 NA in our setting 

k. Inform Parents of the above  KF letter to parents. 

3. Social distancing Staff, pupils, parents, 
visitors everyone. 

3.1 (Social distancing with very young children will be harder to 
maintain. Staff should implement the above measures as far as 
they are able, whilst ensuring children are kept safe and well cared 
for within their settings.) 
Reduce mixing within education or childcare setting by: 

2X3=6  

  A. reducing class sizes, keeping pupils in a cohort or ‘bubble’ with 
the same teacher / staff member who stay together all-day 
including play and lunch. 

 Specified in KF plan 

B. Vary lunch and play time between groups  Specified in KF plan 

C. Do not use cloakrooms -use chair backs for coats/bags  KF letter specify that lockers 
not to be used – only need 
belongings for that day. 

D. Each pupil has individual pens and equipment where possible. 
Do not share equipment with other cohorts without cleaning 

 KF Letter 
No sharing of any 
equipment. 

E. Teachers to try and maintain social distancing keep out of 
pupils’ sneeze/breathe/cough zone 

 Specified in KF plan 

F. Avoid face to face contact with young pupils stand up, above 
and behind, 

 Specified in plan 

G. Minimise touching frequently touched surfaces and contact 
points 

 Specified in plan - general 
guidance for staff and 
pupils. 

H.    Older pupils maintain 2 m social distancing.  Desks in classrooms spaced 
to provide maximum 
distance possible. Pupils to 
enter classroom filling from 
the back places first. 

I. accessing rooms directly from outside where possible  Specified in plan - rooms 
spaced to reduce number of 
people in each area. 
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J. considering one-way circulation, or place a divider down the 
middle of the corridor to keep groups apart as they move 
through the setting where spaces are accessed by corridors 

 Classrooms being used are 
spread out to aid social 
distancing. 

K. Signage reminding about 2m social distancing  Signage purchased. 

L. staggering breaks to ensure that any corridors or circulation 
routes used have a limited number of pupils using them at any 
time 

 Specified in KF plan 

M.  staggering lunch breaks - children and young people should 
clean their hands beforehand and enter in the groups they are 
already in, groups should be kept apart as much as possible and 
tables should be cleaned between each group. If such 
measures are not possible, children should be brought their 
lunch in their classrooms 

 Specified in plan 

N. ensuring that toilets do not become crowded by limiting the 
number of children or young people who use the toilet facilities 
at one time 

 Specified in plan 

 O.   noting that some children and young people will need 
additional support to follow these measures (for example, 
routes round school marked in braille or with other meaningful 
symbols, and social stories to support them in understanding 
how to follow rules) 

  NA for the age group / 
additional needs that we 
are accommodating in our 
mainstream setting. 

3.2 Use outside space: 
A. for exercise and breaks 

B. for outdoor education, where possible, as this can limit 
transmission and more easily allow for distance between 
children and staff 

C. although outdoor equipment should not be used unless the 
setting is able to ensure that it is appropriately cleaned 
between groups of children and young people using it, and 
that multiple groups do not use it simultaneously. 
Read COVID-19: cleaning of non-healthcare settings 

 At present only key workers 
children will be using 
outside spaces. 

 

Breaks currently planned in 
room and escorted to the 
toilets by runner 

3.3 For shared rooms: 
A. use halls, dining areas and internal and external sports 

facilities for lunch and exercise at half capacity. If class groups 
take staggered breaks between lessons, these areas can be 
shared as long as different groups do not mix (and especially 

 Dining hall not in use at 
present. 

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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  do not play sports or games together) and adequate cleaning 
between groups between groups is in place, following 
the COVID-19: cleaning of non-healthcare settings guidance 

B. stagger the use of staff rooms and offices to limit occupancy 

  

3.4 Reduce the use of shared resources: 
A. by limiting the amount of shared resources that are taken 

home and limit exchange of take-home resources between 
children, young people and staff 

B. by seeking to prevent the sharing of stationery and other 
equipment where possible. Shared materials and surfaces 
should be cleaned and disinfected more frequently 

C. although practical lessons can go ahead if equipment can be 
cleaned thoroughly and the classroom or other learning 
environment is occupied by the same children or young people 
in one day, or properly cleaned between cohort. 

 No shared resources are 

being used at present. 

 
Stationery is not being 

shared. 

 

No practical lessons are 

going ahead at the present 
time. 

D. encouraging parents and children and young people to walk or 
cycle to their education setting where possible 

 KF Letter 

E. schools, parents and young people following the government 
guidance on how to travel safely, which will be published 
shortly, when planning their travel, particularly if public 
transport is required 

 
See 

https://www.gov.uk/government/publications/coronavirus-co 
vid-19-implementing-protective-measures-in-education-and-c 
hildcare-settings 

 KF to provide link in letter 
to parents / guidance on 
the school website. 

4. Clinically vulnerable 
pupils - classed as clinically 
extremely vulnerable due to 
pre-existing medical 
conditions 

Staff, pupils, parents, 
visitors everyone. 

A.   Follow instructions to stay at home during isolation period. 1X1 =2 Staff - information has been 
provided to J Edwards. 
School contacting parents 
to ascertain which children 
this applies to. 

B.    school to maintain contact   

C. School to supply materials suitable for continuing education or 
meaningful work at home. 

  

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/covid-19-guidance-on-protecting-people-most-likely-to-get-unwell-from-coronavirus-shielding-young-peoples-version
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  D.   School to consider remote teaching option.  Plans in place for 
development of Microsoft 
Teams for online learning. 

E.    School to monitor PHE/HMG updates   

F. Teacher/Staff member / pupil to maintain contact with GP or 

specialist 

  

5. Shielded and clinically 
extremely vulnerable adults 
Clinically extremely 
vulnerable individuals are 
advised not to work outside 
the home. Advised by 
clinician or by letter 

Staff, pupils, parents, 
visitors everyone. 

A. Identified staff rigorously follow shielding measures in order to 
keep themselves safe. 

B. Staff in this position are advised not to attend work. 
Read COVID-19: guidance on shielding and protecting people 
defined on medical grounds as extremely vulnerable for more 
advice. 

1x1=2 KF and Jeanette Edwards 
identifying all staff who 
come into these categories. 

6. Clinically vulnerable 
adults  who are at higher 
risk of severe illness (for 
example, people with some 
pre-existing conditions as 
set out in the Staying at 
home and away from others 
(social distancing) guidance 

Staff, pupils, parents, 
visitors everyone. 

A. Staff to take extra care in observing social distancing and 
should work from home where possible. e.g. support remote 
education, carry out lesson planning or other roles which can 
be done from home. 

B. If clinically vulnerable (but not clinically extremely vulnerable) 
individuals cannot work from home, they should be offered 
the safest available on-site roles, staying 2 metres away from 
others wherever possible, although the individual may choose 
to take on a role that does not allow for this distance if they 
prefer to do so. 

C. Carry out individual risk assessments for this category (use 
M34 part one document) of staff if they must spend time 
within 2 metres of other people and discuss with them 
whether this involves an acceptable level of risk 

2X3=6 KF and Jeanette Edwards 
identifying all staff who 
come into these categories. 

 

Risk assessment to be 
completed for all staff in 
this category and copy given 
to Headteacher / J Edwards 
/ Clinically Vulnerable adult. 

7. New and/or expectant 
mothers –  deemed 
clinically vulnerable 
included in Staying at home 
and away from others 
(social distancing) guidance 

Staff, pupils, parents, 
visitors everyone. 

A. If clinically vulnerable individuals cannot work from home, 
they should be offered the safest available on-site roles, 
staying 2 metres away from others wherever possible, 
although the individual may choose to take on a role that does 
not allow for this distance if they prefer to do so. 

B. Carry out individual risk assessments for this category of staff 
if they have to spend time within 2 metres of other people and 
discuss with them whether this involves an acceptable level of 
risk 

2X3=6 KF and Jeanette Edwards 
identifying any staff who 
come into this categories. 

 

Risk assessment to be 
completed for all staff in 
this category and copy given 
to Headteacher / J Edwards 
/New or Expectant Mother. 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people


10 

Plan to reopen version 6 02/06/2020 Parents and Wider community  

 

  C. Follow guidance from GP and mid-wife. 
D. Maintain high standards of hygiene 
E. Inform line manager if circumstances change 

  

8. Home to school transport  A. ensuring that transport arrangements cater for any changes to 

start and finish times 

2x3=6 The school does not provide 
& organise transport. 

  B. make sure transport providers do not work if they or a 

member of their household are displaying any symptoms of 

coronavirus 

 The school does not provide 
& organise transport. 

  C. make sure transport providers, as far as possible, follow 
hygiene rules and try to keep distance from their passengers 

 The school does not provide 
& organise transport. 

  D. taking appropriate actions to reduce risk if hygiene rules and 
social distancing is not possible, for example when 
transporting children and young people with complex needs 
who need support to access the vehicle or fasten seatbelts 

 The school does not provide 
& organise transport. 

  E. local authorities or transport providers could consider the 
following: 

a. guidance or training for school transport colleagues 

b. substituting smaller vehicles with larger ones, or running 2 
vehicles rather than one, where possible, to reduce the 
number of passengers per vehicle and increase the amount of 
space between passengers 

c. cordoning off seats and eliminating face-to-face seating, 
where vehicle capacity allows, to help passengers spread out 

d. communicating revised travel plans clearly to contractors, 
local authorities and parents where appropriate (for instance, 
to agree pick-up and drop-off times. 

 This is the responsibility of 

Merseytravel / Bus 
Providers / Local Authority. 

With all of points A-D we 

direct parents / pupils 
towards the government 
guidance about public 
transport travel. 

9. Cleaning Staff, pupils, parents, 
visitors everyone. 

A. Clean and disinfect all areas and surfaces prior to reopening 

and if necessary, utilise pest control for insect infestations, 

particularly in the kitchen and/or food preparation areas 

2x3=6 All areas to be used will be 
cleaned before reopening. 

B. Follow PHE guidance on cleaning will mean increased cleaning 

of all hard surfaces - desks, tables, chairs and handrails more 

frequently throughout the day. 

 Part of cleaning plan 
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  C. Advice is to use any product that dissolves lipids this includes 

general cleaning products -Fairy Liquid, Dettol 

D. KEY point -Do not have to kill the virus in school but need to 

remove it into a wet cloth and rinse down sink. 

 Part of cleaning plan 

  E. Always WIPE/ MOP all surfaces including floors with detergent 

and warm water to remove virus off the surface and wash 

down the sink 

 Part of cleaning plan 

F. Do not buff dry floors or dry wipe surfaces ALWAYS wet 

surfaces first then wipe down and wash cloths/dispose 

 Part of cleaning plan 

G.   Encourage pupils to clean – to teach them about safety.  Pupils to be reminded by all 
staff of hand washing, not 
touching face etc. 

H. Classrooms - cleaners can carry out regular, enhanced clean 

once daily as long as the above is adhered to . 

 Part of cleaning plan 

  I. If suspected case of Covid 19 follow the COVID-19: cleaning of 
non-healthcare settings guidance 

 Part of cleaning plan - 
follow PHE guidance. 

J. If cohorts change, consider cleaning between class changes  No change of classes 

K. Toys, fabrics, soft furnishings will have to be washed or 

replaced more frequently 

 Anything not need to be 
removed from room 

L. Sanitizer stations located across site  Specified in KF plan. 

M.   Regular cleaning of toilets and supply of hand soap  Part of cleaning plan 

N. Clean and disinfect regularly touched objects and hard 

surfaces more often than usual using your standard cleaning 

products 

 Cleaning products to be 
available if classrooms 

O. Clean surfaces that children and young people are touching, 

such as toys, books, desks, chairs, doors, sinks, toilets, light 

switches, bannisters, more regularly than normal 

 Part of cleaning plan 

P. Items used for lessons in all subjects will have to be subject to 

wiping down. Eg iPads, laptops, mice, workstations, tools, toys, 

learning objects. 

 Cleaning products to be 
available in classrooms 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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  Q. Teach and encourage pupils to importance of cleaning such 

items. Consider monitors to wipe light switches and other hard 

surfaces in each class. 

 Pupils to be reminded by all 
staff of hand washing, not 
touching face etc. 

10. Contractors on site Staff, pupils, parents, 
visitors everyone. 

A. Communication - explain to contractors your concerns and 

come up with workable solutions 

B. Request risk assessments form contractors which include their 

social distancing protocols. 

C. Zero tolerance with contractors found to be not following PHE 

social distancing guidelines. 

2x3=6 DW to liaise with 
contractors 

 

KF met roofing contractors 
on site Friday 27/5/20 to 
discuss implications of flat 
roof work, storage, access 
and welfare arrangements. 
All in hand 1/6/20 

11. PPE requirements Staff, pupils, parents, A.  No requirement for face coverings/masks etc except 
B.   if a child, young person or other learner becomes unwell with 

symptoms of coronavirus while in their setting and needs 
direct personal care until they can return home. A face mask 
should be worn by the supervising adult if a distance of 2 
metres cannot be maintained. If contact with the child or 
young person is necessary, then gloves, an apron and a face 
mask should be worn by the supervising adult. 

C. Hand washing with soap and hot water for 20 secs minimum 
D. 2m social distancing maintained as far as possible 
E. Settings should use their local supply chains to obtain PPE. 

Where this is not possible, and there is unmet urgent need 
for PPE in order to operate safely, they may approach their 
nearest local resilience forum 

2x3=6 School has additional PPE 
Staff teaching well visitors everyone.  for First Aiders provided 
pupil/children with no   by the Local Authority. 
Covid19 symptoms working    
in cohorts   School is providing a 

   disposable mask for staff 

   members on a daily basis 

   (specified in KF Plan). 

https://www.gov.uk/guidance/local-resilience-forums-contact-details#england
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12 PPE requirements 
Staff carrying out activities 
within 2m of children with 
no possible/confirmed 
Covid19 where there is a 
risk of coming into contact 
with body fluids of the child 
/service user: 

● one-to-one within 

the shielded group 

F. washing 
G. toileting /nappy 

changing 
● first aid provision 

(see below) 
● pupils being sick 
● any restraint of 

challenging pupils 

Staff, pupils, parents, 
visitors everyone. 

H. Risk assessments carried determine that there is a risk of 

splashing to the eyes, for example from coughing, spitting, or 

vomiting, then eye protection should also be worn or if 

requiring staff to provide care closer than 2m 

I. Temporary and supply staff are made aware of children where 
PPE will need to be worn. 

J. Staff provided with: 
a. disposable gloves 
b. disposable plastic apron 
c. sessional use of a fluid repellent (type II R) surgical mask 

with or without eye protection is also recommended if 
the individual pupil risk assessment identifies likelihood 
of an additional splash risk (e.g. a spitting child), 

K. Masks should be well fitted 
L. Ensure staff know how to safely don and remove PPE 
M. Must be discarded in clinical waste 
N. Hand washing with soap and hot water for 20 secs minimum 

INCLUDE washing forearms if exposed. 

2x3=6 Eye Protection & Masks 
The need for a mask and 
eye protection should be 
assessed by the member 
of staff prior to the task 
being carried out and can 
be worn on a sessional 
basis. 

 
Training in donning and 
removing PPE - audio 
presentation for all staff 
provided by Jean 
Fairbrother Associates. 

13 Staff providing first aid Staff, pupils, parents, 
visitors everyone. 

A. Follow updated first aid guidance - where possible maintain 
2m distance and assess ability to assist a conscious casualty 
with minor ailments or illnesses at 2 m separation i.e can 
casualty help themselves, run wound under water, apply 
plaster. 

B. If not possible to keep 2m separation, the following PPE must 
be worn. Wash hands prior to donning: 

a. Apron 
b. Gloves 
c. Fluid Resistant (IIR) surgical mask 
C. Eye protection should be worn if there is risk of exposure to 

blood and bodily fluids or if available 
D. Ensure staff know how to safely don and remove PPE 
E. Must be discarded in clinical waste 
F. Hand washing with soap and hot water for 20 secs minimum 

INCLUDE washing forearms if exposed. 
CPR guidance: 

2x3=6 Training in donning and 
removing PPE See 
https://www.gov.uk/gov 
ernment/publications/no 
vel-coronavirus-2019-nco 
v-interim-guidance-for-fir 
st-responders/interim-gui 
dance-for-first-responder 
s-and-others-in-close-con 
tact-with-symptomatic-p 
eople-with-potential-201 
9-ncov 

https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
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  G. Do not listen or feel for breathing by placing your ear and 

cheek close to the patient’s mouth. 
H.  If in any doubt about confirming cardiac arrest start chest 

compressions until help arrives. 
I. Call ambulance. If COVID 19 is suspected, tell them when you 

call 999. 
J. If risk of infection place a cloth/towel over the victims mouth 

and nose and attempt compression only CPR and early 
defibrillation until the ambulance arrives 

See: 
https://www.gov.uk/government/publications/novel-coronavirus-2 
019-ncov-interim-guidance-for-first-responders/interim-guidance-f 
or-first-responders-and-others-in-close-contact-with-symptomatic- 
people-with-potential-2019-ncov 

  

14 Working at height  A. Site manager/ caretakers should have checked all ladders on 
site. 

B. If replacing items that have been used whilst the school has 
been partially open, think about working at height safely. Use 
a set of steps NOT a chair or table. 

C. Check all ladders and step ladders on site prior to use. Record 
in the site ladder register 

2x3=6 School has provided a 
working at height risk 
assessment and ladder 
checklist for relevant staff. 

15. DSE  A. Remind everyone to review their workstations after the long 
absence. 

B. Make sure set up correctly. Adjust chairs, monitor heights all 
to suit the individual. 

C. All staff should carry out the Display Screen Self-Assessment 
on return to school. 

D. If some staff are still home-working check with them that 
there are no issues with their set-up at home. 

2x2=4 JS to send out email to 
remind all staff about the 
importance of DSE. JS will 
send DSE self assessment to 
all staff. 

16. Emergency procedures 
& lockdown 

 A. Review your site-specific fire evacuation plan with the whole 
team. Does it need any changes? If so make them and share 
with your team. 

B. Have a drill within the first few days. Check everything goes 
according to plan 

2x2=4 JS is sending out to staff a 
revised procedure to cover 
the current circumstances. 

17. Kitchens  A. Clean and disinfect all areas and surfaces prior to reopening 
and if necessary, utilise pest control for insect infestations, 
particularly in the kitchen and/or food preparation areas. 

2X2= 4 Carole Huxley - J Smith to 
check with her that this has 
been done. 

https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
https://www.gov.uk/government/publications/novel-coronavirus-2019-ncov-interim-guidance-for-first-responders/interim-guidance-for-first-responders-and-others-in-close-contact-with-symptomatic-people-with-potential-2019-ncov
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  B. Deep clean the kitchen prior to reopening before food 
preparation resumes 

C. Recommission all catering equipment. Check servicing and PAT 
testing 

  

18. First Aid provision Staff, pupils, parents, 
visitors everyone. 

A. Check adequate first aid provision on site 

B. Review your requirements for first aid across all categories. 

Certificates that have lapsed can now be renewed 

C. Serious accidents- contact HS advisors for assistance, take 
photographs, keep damaged equipment, cordon off areas. 
Take witness statements. 

D.   See CPR Guidance above 

2X2 = 34 JS checking the first aider 
coverage for when school 
returns (1/6/20) 

19. Fire systems  A. Has the fire alarm and emergency lighting been serviced in this 
period according to guidance? 

B. Has it been checked weekly? 
C. Has emergency lighting been tested monthly? 
D. Check all fire safety features across your building by carrying 

out the F 03 Fire Marshal Inspection Checklist. Remedy any 
actions. 

E. Practice drill held within first week to ensure everyone knows 
their roles and responsibilities. 

F. Consider social distancing on evacuation and at assembly 
point. 

G. Consider the needs of staff/pupils who require assistance in an 
emergency and ensure the resources are available to carry this 
out. 

2x3=46 Fire alarm testing has 
continued during closure 
and a record kept of the 
testing. 

20. Legionella  A. If tank fed water supply before resuming normal operation, 

commission a water treatment specialist to chlorinate and 

flush the complete system for all hot and cold water systems 

(including drinking water) and certify the water system is safe 

before the buildings are reoccupied. Allow sufficient time for 

this activity, approx. 1 week before opening if possible. Check 

with your water hygiene company 

B. Prior to opening fully get every tap, shower and toilet 
running/flushed . Remember 2 mins. Record this has 
happened in water log book 

2x3=6 Water has been run through 
the system weekly during 
the closure and recorded. 
HSL continues to monitor 
water for Legionella - they 
come in once a month and 
have done so during the 
school closure. 
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  C. Monthly water checks should have taken place – if not then 
contact your provider and re-instate monthly temperature 
checks. 

  

21. HS Checks Staff, pupils, parents, 
visitors everyone. 

A. Enough staff know how to check the fire alarm and set and 
reset in an emergency 

B. Continue testing alarm 
C. All staff must carry out pre-use visual checks of their areas, 

playground, equipment as formal checks may not take place. 
D. Caretaker if available carries out daily visual whole site checks 

2x2=4 Caretakers on site 

22. Equipment  A. Think about areas of the school that have not been used for 
some weeks and the tables, chairs and other equipment in 
these areas. 

B. Teachers should each check their own classrooms to ensure 
all is in good condition .. 

C. Other pieces of equipment such as dining sets which have not 
been used will need inspection, checking smooth operation of 
opening and wheeling. 

2x2=4 JS to ask staff to check 
their rooms and report 
any concerns they might 
have on their return. 

23. Manual handling  A. Remind staff to take car when moving and handling 

equipment back to its normal areas/location 

2x3=6 JS to remind staff of this at 
the same time as above. 

24. Security – Opening and 
locking up procedures 

Staff, pupils, parents, 
visitors everyone. 

A. Adequate numbers of key holders familiar with how to 
open/lock up. Set and re-set the alarm 

B. Secure reception 
C. Keys easily accessible to unlock school gates in the event of 

evacuation away from the premises. 

2x2=4 All SLT have keys and alarm 
numbers 

25. Heating/Boilers Staff, pupils, parents, 
visitors everyone. 

A. Have boilers and heating systems been serviced through lock 

down as required? 

2x2=4 Boilers not due for service 
during lockdown 

26. Medication Staff, pupils, parents, 
visitors everyone. 

A. Ensure trained staff available to administer medicines and 
records maintained. 

B. Secure medicines storage 
C. Inhalers and epipens available pupils in classrooms and for 

outdoor activities 

2x2=4 JS has checked with PC that 
inhalers, epipens etc are In 
date. 

27. Emergency plan Staff, pupils, parents, 
visitors everyone. 

● Review the school emergency plan to cover Covid 19 issues  Will be reviewed by JS 
before school is reopened. 

28. Visitors to school- 
essential visitors from 
external agencies visiting 

Staff, pupils, parents, 
visitors everyone. 

● Clear guidelines on entry to school about the procedures in 

place 

 Specified in KF plan 
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pupils at the school (eg 
educational psychologists, 
child and adult mental 
health services (CAMHS), 
behavioural support, 
advisory teachers etc)? 

 ● Spare PPE available   

29. Third party users Staff, pupils, parents, 
visitors everyone. 

A. School to consider third parties onsite- clubs, sports 
activities- 

a. Obtain new risk assessments from all parties detailing their 
actions for social distancing, hygiene and how they will carry 
out activities 

b. Share school measures and/or risk assessments with them 
c. Risk assess impact of third party on school. 

2x3=6 No clubs/activities on site 

30. School trips Staff, pupils, parents, 
visitors everyone. 

A.   Cancelled at present until further advice from PHE & DfE.  All trips cancelled until 
further notice. 

31. Anxiety and stress 
returning to work post 
lockdown 
Employee’s & pupils 
returning to school with 
potential stress / anxiety 
caused by return to school 
post CIVID-19 lockdown and 
associated contact 

Staff, pupils, parents, 
visitors everyone. 

B. Counselling service available including bereavement 

C. Refer employee to EAP 

D. Review individual staff /pupil risk assessments and monitor 

E. Regular one-to ones with staff 

F. Reasonable adjustments if required. 

2x3=6  

32. BAME staff & pupils 
Evidence from the Office for 
National Statistics shows a 
greater impact of Covid-19 
on Black communities with a 
disproportionate number of 
deaths being recorded. 

Staff, pupils, parents, 
visitors everyone. 

A. Assess the risks to BAME staff and pupils in your 

establishment. 

B. Have comprehensive conversations with BAME staff 

C. identify any existing underlying health conditions that may 

increase the risks for them in undertaking their role 

D. keep ongoing contact with staff particularly about their safety 

and their mental health. 

E. Seek and follow OH advice where appropriate. 

F. Offer EAP & counselling 
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33. Playground equipment 
and activities 

Staff, pupils, parents, 
visitors everyone. 

A. Outdoor equipment should not be used unless the setting is 

able to ensure that it is appropriately cleaned between groups 

of children and young people using it, and that multiple groups 

do not use it simultaneously. Read COVID-19: cleaning of 

non-healthcare settings 

B. If play equipment has been put out of use or not been subject 

to the usual daily visual and weekly formal checks a full formal 

recorded inspection must be undertaken before any pupils are 

allowed onto it again. 

C. Review playground equipment 
D. Remind pupils of playground rules 
E. Revisit playground risk assessment with middays and staff who 

are supervising 
F. Remind staff must walk playground and look at fences, 

benches, equipment bins etc prior to every session. 

2x3=6 When any pupils use 
outdoor space appropriate 
guidance given by member 
of staff in relation to points 
A-F. 

34. Medical isolation room Staff, pupils, parents, 
visitors everyone. 

Identify medical isolation room . 

 
This should be ventilated and away from other used rooms 

● PPE stock should be available to all staff should they need to 

escort pupils to this area. 

● Remove all non-essential items in the medical room. 

● Include one chair  and one table. 

● Follow guidance for cleaning 

https://www.gov.uk/government/publications/covid-19-deco 

ntamination-in-non-healthcare-settings 

2x2=4 Use meeting room opposite 
SSC. 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
http://www.gov.uk/government/publications/covid-19-deco
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Risk Rating Action Required 

17 - 25 Unacceptable – stop activity and make immediate improvements 
 

10 – 16 Tolerable – but look to improve within specified timescale 

5 – 9 Adequate – but look to improve at review 

1 – 4 Acceptable – no further action but ensure controls are maintained 

Likelihood    Consequence:  

5 – Very likely  5 – Catastrophic  

4 – Likely  4 – Major 

3 – Fairly likely  3 – Moderate  

2 – Unlikely  2 – Minor 

1 – Very unlikely 1 – Insignificant 
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Appendix 1: Pensby High School : 

COVID 19 Cleaning Checklist GENERAL  

Use this checklist to clean and disinfect surfaces in rooms being used and 
communal areas 

 

Equipment 
 

Personal Protective Equipment (PPE) 

 

For all of the tasks below, you need to wear: 
 

· Disposable gloves and apron – wash your hands with soap and water for 20 seconds once you remove these. Gloves and apron to be changed before 
going into each room. 

 

Cleaning Equipment 
 

To clean all hard surfaces, you need to use disposable equipment including: 
 

· Cloths/paper roll 
 

· Mop heads – to be washed in washing machine at 60o
 

Cleaning Materials 
 

· Disinfectant/sanitizer and bleach should all be diluted as per the manufacturer’s instructions and be placed in a labelled spray bottle. This will be done 
by the Cleaning Supervisor 

 

· Undiluted product should never be used 
 

· Data sheets for products should also be read before use 
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Cleaning Requirements 
 

LOCATION FREQUENCY ITEMS TO COVER MEASURES TO TAKE 

Classrooms Daily All hard surfaces including:- 
Desks, chairs, door handles etc 

Clean and disinfect with product complying to BS 
EN1276 or bleach using disposable cloths 

 
Daily Waste bins Bins to be emptied and new bin bag provided 

– double bin bags for each bin 

 
Daily Carpeted Floors Hoover 

 
Daily Hard Floors To be mopped with floor cleaner and disinfected 

with product complying to BS EN1276 or bleach 

 

Toilets Daily All hard surfaces including:- 
Toilets, sinks, doors, handles taps, 
floors 

Clean and disinfect with product complying with BS 
EN1276 or bleach using disposable cloths 
Mop heads to be put in the washing machine at the 
end of each day 

 
Daily Paper Towels To be Kept stocked and checked throughout the day 

 
Daily Soap To be kept stocked and checked throughout the day 

 
Daily Waste bins To be emptied and new bin bag provided – double 

bagged 
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Corridors Daily Floors To be mopped with floor cleaner and disinfected with 
product complying to BS EN1276 or bleach. Mop 
heads to be put in the washing machine at the end of 
each day 

 
Daily Door handles Clean and disinfect with product complying with BS 

EN1276 or bleach using disposable cloths 

    

Communal Areas Daily Hard Floors To be mopped with floor cleaner and disinfected with 
produce complying to BS EN 1276 or bleach 

 
Daily Hand Rails Clean and disinfect with product complying with BS 

EN1276 or bleach using disposable cloths 

 
Daily Door Handles Clean and disinfect with product complying with BS 

EN1276 or bleach using disposable cloths 

    

Kitchen Area – staff will  
not be using these areas for 
preparing drinks or food 

Daily Hard Surface Clean and disinfect with product complying with BS 
EN1276 or bleach using disposable cloths 

    

Offices Daily Waste bins To be emptied and new bin bag provided – double 
bag 

 
Daily Hard Surfaces, clear desks Clean and disinfect with product complying to BS 

EN1276 or bleach using disposable cloths 



All classrooms to be used by pupils will be supplied with cleaning materials to be able to wipe down surfaces 

throughout the day. FOLLOWING A CONFIRMED CASE 

The room used by the confirmed case will be closed for 72 
hours following notification of positive test result. 

 

Use this checklist above to clean and disinfect surfaces in rooms being 

used and communal areas following a confirmed case of COVID 19 plus 

the following additional items. 
 

Equipment 
 

Personal protective equipment (PPE) 

 

For all of the cleaning tasks following a confirmed case, you need to 
wear the following in the room/rooms used by the infected individual: 

 

· Disposable gloves, apron and eye protection – wash your hands with soap and water for 20 seconds once you remove these. Items to 
be disposed of upon leaving the room. 

 

Cleaning equipment 
 

To clean all hard surfaces, you need to use disposable 
equipment including: 
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· Cloths/paper roll 
 

· Mop heads – to be disposed of after use 
 

 


